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STUDYMATERIAL

RAUSHANDEEP DATE:-04.07.2020(SATURDAY)

UNIT3:DIGITALPRESENTATION(INTERMIDIATE)

SESSION11:PRINTAPRESENTATION

Presentationistheimportantpartofanymaterial.Youcanprintnotes,handoutsor

outlineofthepresentationusingthepresentationsoftware.Inthisexerciseyouwill

learntoprintnotes,handouts,andoutline.

 Toprint,openanexistingpresentationandselecttheprintoption.

 SelecttheNotesPageoptionunderPrintwhat:dropdownlistinthisfigure.

 ClickOKonceyouarereadytoprintthenotes.

 YoucanprinthandoutsforaudiencetoselectingtheHandoutsoptionunder
Printwhat:

dropdownlist.

 Toprintmultipleslides,selectthenumberofslides,youwouldliketoprint

bychoosingthenumberdisplayedunderSlidesperpagedropdownunder

HandoutsGroup

 Ifyouwouldtoprintonlythetextpartofthepresentation,youcanusethe

outlineoptioninthepresentationsoftware.

 Toprinttheoutline,selectOutlineViewoptionunderPrintwhat:dropdownlist





EXERCISE

Perform thefollowingactivitiesoncomputerathome

S.No. Activitie
s

1. Printapresentation
2. Createapresentation(10-12slides)onanytwoofthefollowingtopics.

 SchoolAnnualDayfunction
 SportsDay.
 IndependenceDay.
 SavingPlan(Postoffice).
 Healthydiet.
Whilemakingthepresentationsusethefollowingfeaturesbasedonthe
presentationguideline
 UseTransitioneffectsforslides.
 UseAnimationeffectsfortextandobjects.
 Grouprelatedpictures.
 Usetablesandformatsthem withdifferenttablestyles.
 Usechartstorepresentdataingraphicalform.
 Downloadandusetemplates.

RAUSHANDEEP
PGT(IT)

04.07.2020


